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If you have not stated that you have an appropriate core professional qualification or accreditation in Criterion One in the main application above, you will need to assemble a portfolio of evidence that you have acquired the core psychotherapeutic knowledge and skills that you would have attained in such training. Also you need to show that you have the appropriate attitudes that admission to such training would require.

Consider the permissible evidence carefully.

· Your evidence should be placed in the correct section of the enclosed folder

· Where course  curricula or other large documents are referred to, insert a titled sheet in the appropriate section and insert the full document in the last section of the folder marked as an Appendix.

· Use the enclosed template for references attesting to knowledge, skills and attitudes.

EVIDENCE – VARIOUS METHODS

There are different forms of evidence you can produce to demonstrate  how you have met the 15 criteria. It is anticipated that most applicants who need to provide a portfolio of evidence will have completed a variety of  training courses that will have provided them with the relevant skills and knowledge

Type A:  Training Courses.  

Produce course curriculum and qualifying certification. 

· This includes induction training and/or in-service short courses as relevant.  Where difficulty arises obtaining historical information we will accept your own account of the curriculum countersigned by e.g. someone on the course who must give their contact details and relationship to the applicant.  
· Where certificates are not available we will accept confirmation/evidence of your passing the course.  Certificate of attendance alone will not be sufficient.
Type B:  References.  

· It is preferable that these come directly from formal course providers, or from employers, or someone responsible for, and attesting to your knowledge, skills and attitudes. 

· Alternatively, you can provide a summary statement to attest to acquiring knowledge or skills through a variety of routes, attendance certificates, etc,. and this is then signed by Referee [Employer, Tutor, Supervisor, etc] stating the professional relationship with you and attesting  & affirming the contents.
Type C:  Self directed study. 

You should assemble a list of your studies (e.g. reading, video tapes etc) showing the year completed, author and title of publication/tape. 

Type D:. Course/Job Admission. 

Produce documentary evidence of admission to a course with the admission criteria or successful appointment to a job with the person specification for that job.

You must show that you meet all of the 15 criteria and evidence this as requested. On the form show what type of evidence you are submitting for each of the 15 criteria. Circle the letter(s) of the type and tick the box that you have submitted the evidence. On each item of evidence, mark clearly the reference number of the criterion to which it relates. 

You also need to show in the evidence the dates indicating the period during which you undertook the training/experience. Dates are important because you will need to show that your total training (core and professional) has taken place over a period of  at least four years. You will also need to show that you have had at least one year of experience since meeting ALL the core criteria.

There are differing requirements of evidence for each criterion. For “Knowledge” (criteria 1-4) a suitable qualifying course is sufficient. Otherwise you need 2 sets of evidence B, plus C, for each criterion. For “Skills”, you will need to produce two sets of evidence for each criterion 5-7 but for 8-10 you must have completed an appropriate course (evidence A) plus one other evidence B or C. For “Attitudes” (criteria 11 – 14) you would need to produce one type of evidence – a direct reference, ‘B’.

In addition to the above you are also asked to provide a summarized biography, [criteria 15] as shown in the example provided.

You are reminded that deliberately false statements will result in your removal from the list of Accredited Members.

Your evidence should be clearly marked with the reference number – templates have been provided

	Ref

*
	Criteria
	Quantification
	Acceptable

Evidence

Circle those submitted
	(

	
	Knowledge
	A alone or B plus C
	A  alone or 

B plus C
	

	1
	Life stages and human development
	Knowledge of life stages and human development
	A  or 

B plus C
	

	2
	Health & Social Care approaches
	Knowledge of delivery of the organisation, delivery and legislation of health and social care through statutory and non statutory bodies in the UK, e.g. Mental Health Act, National Service Framework.
	A  or 

B plus C 


	

	3
	Psychopathology/Diagnostic skills
	Demonstrate an accurate understanding of client problem definitions/psychopathology.


	A  or 

B plus C 
	

	4
	Models of therapy
	Knowledge of a variety of theoretical models of intervention

· Psychodynamic/psychoanalytical

· Systems and family

· Cognitive and/or behavioural

· Group Psychotherapeutic

· Humanistic/integrative

· Biological/Pharmacological

· Social/Community
	A  or 

B plus C 


	

	
	Skills
	Minimum  2 sets of evidence for each
	Any 2
	

	5
	Competency in key relationship skills
	Competency in key relationship skills, e.g. active listening, empathy, warmth and genuineness, trust and rapport building.
	A  B  C  D
	

	6
	Maintain and manage records and reports
	Maintain and manage records and reports


	A  B  C  D 


	

	7
	Communication within Services/colleagues
	Ability to maintain effective communication with referrers, professional colleagues and others.
	A  B  C  D
	

	
	 8, 9 and 10
	‘A’ essential plus B or C
	‘A’ essential +
B or C
	

	8
	Awareness of Risk
	Demonstrate a high level of awareness of potential risks to, and from, their clients based on an ability to assess the probability of self-harm, suicide, hostility, violence, exploitation, neglect and of child protection issues, with a commensurate knowledge of their responsibilities to respond to these.
	‘A’ plus 

B or C
	

	9
	Comprehension of research
	Demonstrate critical skills in reading, analyzing and discussing published research studies.
	‘A’ plus 

B or C 
	

	10
	Commitment to ethical principles
	Practice in an ethically appropriate manner [with clients and colleagues] {see BABCP Guidelines for Good Practice}. e.g. confidentiality, non exploitation.  Evidence C is not acceptable for this criteria.
	‘A’

plus  B


	

	
	Attitudes
	REFERENCE – PROVIDED BY A REFEREE  Plus biography
	B.
	

	11
	Suitable at personal level.
	Need to be a suitable person to be involved in a personal helping relationship with clients {e.g. no criminal convictions}
	B.
	

	12
	Enquiring mind
	Someone who approaches their clinical practice with curiosity, critical understanding and a spirit of enquiry.


	B.


	

	13
	Self evaluation and reflection
	Capacity to reflect on and evaluate their own values, priorities, interests, effectiveness and development.
	B.
	

	15
	Receptive to Scientist Practitioner approach
	Receptive to Scientist Practitioner approach, and empiricism.


	B.
	

	15
	Biography
	In addition to the above you are also asked to provide a biography of your working life to date, as shown in the example provided, circa between 500 and 700 words. CVs not acceptable.
	biography
	


Sample Biography for applying for accreditation with BABCP through K, S & A Route

In 1990 I completed my undergraduate degree in psychology.  This equipped me with specific theoretical knowledge to meet criterion 1,3,8 and 15 which is detailed in my application form.  I then worked full time for fours years (1990 - 1994) as a nursing assistant at (X) hospital.  During this time I gained experience of working on an acute admission ward with service users experiencing a range of acute mental health problems including bi-polar disorder, schizophrenia and depression.

During this time I participated in Trust in-service training programmes relating to statutory policy which is detailed in section Y of my application relating to criterion 2,6,8 and 10.   I also participated in the ward staff development programme on a monthly basis, which involved presentations on a range of topics such as policy updates; use of new medications; record keeping;

Working as a nursing assistant enabled me to develop skills in recognising the signs and symptoms of a range of mental health problems and how these impact on the day to day functioning of individual sufferers and their carers.  This also enabled me to gain the necessary interpersonal and communication skills to interact therapeutically with service users experiencing an episode of acute mental illness.  During this time I was also exposed to knowledge regarding the ethical administration of the Mental Health Act, Medication and ECT.  I have provided a reference from Mrs J who was a staff nurse on the same ward and who acted in a supervisory role during this time.  This experience provides evidence to support criterion 5,6 and 7.

Between 1994 - 1998 I worked part time (3.5 days per week) as a nursing assistant in the community within the same hospital trust.  I kept up to date with statutory regulations.  During this time, outside of work, I completed a Certificate in Counselling at X university.  This equipped me with theoretical knowledge in the areas identified in section Y of my application.  There was an experiential learning component to the course, where we worked in pairs to utilise basic counselling interventions with each other. This is supported by the course syllabus and a reference from my tutor.  As part of the course I had to work complete a reflective practice log related to this.  A sample of this is included in my application.  I have sought permission from my colleague to include this and her written consent is enclosed.  I have deleted some sentences and words in order to preserve confidentiality.  Also at this time I worked on a voluntary basis for the Samaritans and undertook their training programme for working on their telephone helpline.  The content of this training and the supervised practice component is detailed in section Y of my application.  This experience contributes toward criterion 10,11,12 and 13.

In 1996 I undertook an in-service training programme of 10 1/2 day sessions in basic cognitive-behavioural skills.  This involved skills development and 1 hour of group clinical supervision per week.  It was at this time I began reading CBT related literature and joined the BABCP and attended local BABCP activities.  These are detailed in section Y of my application.

Between 1998 -1999 I worked in a paid capacity for the charity, Saneline.  This developed my knowledge and skills in risk assessment as outlined in appendix Y.

In 1999 I enrolled on a self-funded 12 month Certificate in CBT at X university, the curriculum of which is enclosed.

During this time my clinical work was supervised by Ms W who has written a reference supporting my application for accreditation.  In 2000 I secured a full-time position as a mental health worker in Primary Care with a remit of delivering CBT interventions for common mental health problems.  I also commenced the Diploma level of CBT training at X university funded by my employer and in 2002 I obtained a Masters in CBT.  The course curriculum for these two courses is enclosed as is a reference from my clinical supervisor on the Diploma and my research supervisor for the research dissertation for the Masters.  The knowledge and skills I gained during my specialist CBT training is outlined in Appendix Y and contributes to criterion 1,4,9,10,11,12,13 and 15.

Since completing my specialist CBT training I have continued to participate in CPD activities, the detail of which for the last 3 years is outlined in appendix Z.  I continued to be employed as a mental health worker in Primary Care working to consolidate my clinical knowledge and skills and participate in monthly individual clinical supervision, which uses audio tapes as a basis for skills development.  A reference from my current supervisor is enclosed.
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